MYHULUAIIAJIBHOE ABTOHOMHOE
OBIMEOBPA3OBATEJILHOE YYPEKIEHUE
«CPEJJHSS OBIIEOBPA3OBATEJILHAS IIIKOJIA Ne 16
MUMEHHU B.II. HEUMBILIIEBA»

MAOY COII Ne 16 UMEHM B.I1. HEUMBILIEBA

_—_—%

IIPUKA3

12 suBaps 2016 r. Ne 3

006 yuemnoii nonumuxe YYPEK/JEHHUA

PykoBozncTBysice ®enepanbHbiM 3akoHOM oT 06 nekabps 2011 r. Ne
402-®3 «O OyXranrtepckoM  ydeTe», 6OMKETHBIM 3aKOHO/aTeILCTBOM,
HanoroBeiMm koxekcom PO, Muctpykuueit mo mnpumenennio Exusoro miaxa
CHCTOB /11 OpraHoB TrOCYNapCTBEHHOW BIAacTH (TOCYAapCTBEHHBIX OpraHoB),
OPTaHOB MECTHOTO CaMOYNPABJICHHs, OPraHOB YNpABJIEHHMsI TOCYIapCTBEHHBIMHE
BHEOIOUKETHBIMHU (DOHIaMH, TOCYIaPCTBEHHBIX AKAIEMHUiL HayK, TOCY1apCTBEHHBIX
(MyHHIIMIIANBHBIX) yYpeXKIeHHiA, yTBepkAeHHO# [Ipukasom Mundpuna Poccuu ot
01.12.2010 r. N 1571 ¥ UHBIMH HOPMATHBHBIMH NIPaBOBBIMH aKkTaMu PO.

IIPUKA3BIBAIO:

l. VrBepaute Vuernyio nmomutuxy yupesxaenus mis ueiei Oyxranrepckoro
ydeTa, npuseienHyro B Ilpunoxenuu Ne 1 k HacTosemy ITpukasy.

2. VrBepmute  VyerHyio NOJIMTUKY  YYpPEeXKAECHHS  uisd  menei
HAJIOroo0/I0XKeH s, PUBeNeHHYIO B [Tpuioxenun No 2 k Hacrosmemy [Ipukazy.

3. YCcTaHOBUTB, YTO NaHHas Y4eTHas MOIMTHKA NPUMEHSETCS YUPEXKIEHHEM B
2016 r., mpu HEOOXOAMMOCTH, C BHECEHHEM B Hee HEOOXOOUMBIX M3MEHEHHH M
JIOIIOJTHEHHUH.

4. O3HakOMHTh ¢ VYYeTHOH MOMUTHKOH Bcex pabOTHUKOB yupex/eHus,
HMEIOLIUX OTHOIICHHE K YYETHOMY IIPOLECCY.

5. Kontpons 3a cobmonennemM YYeTHON MOMMTHKM BO3IOKHTE Ha TJIaBHOTO
Oyxranrepa H.H. Jlunosuesy.

HMupexTtop % C.B. Kopenanos
C npuxazoM 03HAKOMIIEHEL:

OHO Hara . Honuce
Jlunosnera H.H. 12 01. R016 ¢ (A

P
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[punoxenne No |
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Mpunoxenne No 4
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Hpunoxenue No 6

Hpunoxenue No 7

Hpunoxenue No §

Hpunoxenue No 9
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[punosxenue No 13

Ipunosxenne No 14

Hpunoxenue No 15

Ipunosxenue No 16

Hpunoxenue No 17

[punoxenne No 18

Hpunoxenue No 19

YueTHas nonuruka A nenei Oyxranrepckoro yyera.
Y4eTHas nomuruka Al ueneit Hanorosore ydera.

PaGounii mnay CYETOB,

Iepeyens YYETHBIX (6yxranTepc1<Hx) PErucTpos.
I'pauk AOKyMeHTo0GopoTa,

HepequL AOJIKHOCTHEIX JIH1, HMEIommux NpaBo nomucy
NEPBHYHBIX YYeTHBIX JOKYMEHTOB.




00S3aTEBCTB 110 OCHOBHEBIM XO35HCTBEHHBIM ONepaIHIM
YUPeXIEHHUS.

20. TIpunoxenue No 20 OcHoBHas KOppeCroHaeHIHs CueTOB yyeTa CaHKIHOHHPOBAHHSI.




Ipuaoxenne Ne 1
K npukasy Ne 3 ot 12.01.2016 1.

Yuernas noauTHKA

MAOY COII Ne 16 UMEHH B.ILHEWMBIIIEBA
= e DO UMERNM BILHEWMBIIIEBA

Aas neneii Gyxraarepckoro yuera

1. Opranmnzanus Oyxraiarepckoro ygera.

I.1. VYcranoButh, uTO OTBeTCTBeHHOCTH 3a OpPraHHu3alMio OyXraJiTepckoro yuera B
VUpEeXICHHH, COOMOIEHHE 3aKOHOIaTEeILCTBA TIPH BBINOJIHEHHH XO3SCTBEHHBIX ONepaluii HeceT
PYKOBOHTENb yupexaeHnus (cT. 7 3akona N 402-D3),

1.2. YcTanOBHTB, 4TO OTBETCTBEHHOCTD 3a OPraHH3alHIO XPAaHEHHS IEPBHYHBIX (CBOJIHBIX)
YHCTHBIX NIOKYMEHTOB, PErMCTPOB OyXraitepckoro yuera u OyXrantepckoif OTYeTHOCTH HeceT
PYKOBOHTENb yupesxaeHus (.14 Ipukaza 157u).

1.3. Byxranrepckwuii YUET B YUPCIKICHHH BeIeTCa OyXraarepueii, BO3IiaBiseMoil [IaBHBIM
Oyxranrepom.

1.4, JesrensHocts  paGoTHHKOB OyxranTepun  yupexaeHus PErJIaMEHTHPYETCS  MX
J0/DKHOCTHBIMH HHCTPYKIIHSIMH.

1.5. TpeGoBauus riasHoro Oyxranrepa no AOKYMEHTATBHOMY O(OPMIIEHHIO XO3SHCTBEHHBIX
Onepalyii U NPEIOCTABNECHHIO B GyXTaaTepHio HeoOX0HMbIX JOKYMEHTOB W CBEJICHHIl SABISIOTCH
0hA3aTeNLHEIME 1715l BceX paGOTHHKOB YUPEXKICHHS.

1.6. YcranoButs, uto B yupexaenun CO3/1aHBl  CIIENYIONIHE MOCTOSIHHO IEfiCTBYIOMHE
KOMHCCHH:

10 NIOCTYTIIIEHHIO U BHIOBITHIO AKTHBOB;

TI0 pacciieJOBaHHIO IPHYHH [IOPYH, NPONAXKH H YHHUTOKEHHUS JIOKYMEHTOB;

10 CIUCAHHIO BIaHKOB CTPOTOi OTYETHOCTH;

TI0 MPOBEPKE KACChI YUPEeXKIECHHUS;

TapH(PHKAHOHHAS KOMHCCHS;

0 IPEMHPOBAHHIO;

10 MHBEHTAPH3al[MH UMYILNECTBA U 00SM3aTe/ILCTB.
CoctaB moCTOSHHO JeiCTBYIOIMX KOMHCCHi YCTAHaB/IUBACTCS €XKETOJHO OTHEIbHBIM
[Iprkasom pykoBomurens Vupexenus.

JleaTensHOCTh MOCTOSHHO ACHCTBYIOWIEH KOMHCCHH 10 MOCTYIUIEHHIO M BBIOBITHIO AKTHBOB
OCYMECTBISETCS B COOTBETCTBHM C [losoXkeHHEM 0 KOMMCCHH 110 MIOCTYIICHHIO W BEIOBITHIO
axkTHBOB (IIpuitokenue No 4 k HacTosmedi YuetHoii TIOJINTHKE).

1.7. Vuer Bemercs B anexTponHOM BHIC, HCIOJIB3Ys NpPOrpaMMy AaBTOMATH3ALHH
Oyxrantepckoro yuera «[TAPYC BIOJIKET 7».

1.8. Vupexnenne ucmomssyer pabounii nnan cuero (Ilpuiokenne No 3 k HacTosIeH
YYCTHOH MONMTHKE), pa3paboTaHHBLi Ha ocHoBe IliaHa CYeTOB OyXramrepckoro yuera s

4BTOHOMHBIX yupexnenuii u UHcTpykuuu mo Oyxranrepckomy ydery (yrB. ITpukasom Munguna
P® 0123.12.2010r. N 183H).
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B paspsmax 24-26 cueToB pabodero maHa CYETOB YKA3bIBAeTCS COOTBETCTBYIOIIHH KO
KOCT'Y (B cooTeTcTBHH ¢ pasnenoM V ykasaHuii, yTBEpKIEHHBIX TPHKA30M Munduna Poccun ot
1 mrons 2013 r. Ne 65R).

Ocnosanue: myHkT 21 MHcTpykiun k Exnnomy nany cyeros Ne 157H.

YupexneHne npuMeHseT 3a0alaHcoBeIe cueTa, yTBepkaeHHbIe B MHctpykumu k EnmnoMy
niady c4etoB N 157H.

Ilepeyens ucnonbp3yeMbIx 3a6aaHCOBBIX CUETOB NpuBeaeH B IIpumoskernu Ne 3.

1.9. VupexaenueM mpH OCYINECTBICHHH CBOGH AESTENHHOCTH MPUMEHSIOTCS CIIEIYIOLIHE
KOZIbl BHJa YHHAHCOBOrO obecnedeHns (AesTeIbHOCTH):

"2" - npuHOCAmMAs JOXO/ AeATeNbHOCTh (COBCTBEHHBIE OXOIBI);

"4" - cyGcuaus Ha BBINOTHEHHE TOCYapCTBEHHOTO (MYHHIIHIIATBHOTO) 3a[aHus;

"5" - cyOcHIHMH Ha HHBIE LETH.

1.10. Ilpu orpaxenuu onepanuii Ha cueTax OyXraJTepcKOro yueTa MNpHMEHSeTCs
KOPPECMOHCHIIUS CYETOB:

- mpenycmorperHas Muactpykiueit N 1831,

- ONpEJICICHHAsA YUPEKACHHEM CaMOCTOSATENbHO (IIpH oTcyTCTBHHU ee B MHeTpykumu N 183H),
COTJIaCOBaHHAs C OPraHOM, OCYIIECTBISIOMMM (YHKIMH H MIOTHOMOYHS Y4pEIHTEI.

1.11. BHyTpeHHHII KOHTPOJIb COBEPIIAEMBIX B YUPEKICHHH (DAKTOB XO3SiCTBEHHON JKHU3HH
pernamentupyercs IlomoxkeHuem O BHYTpeHHEM (MHAHCOBOM KOHTpOJE B  YUPEKICHHH
({Ipunoxenne No 5 k HacTosmeil Y4eTHO#M monuTHKe).

1.12. Tlopsinok 3aKyIIOK TOBapoOB, paboT H yCIyT ONpeeNseTcs B COOTBETCTBHH ¢ 3aKOHOM OT
I8 mioms 2011 r. Ne 223-®3 «O 3akymkax TOBapoB, paboT, YCIYr OTJAENbHBIMH BHIAMH
FOPHAHYECKHX JIHI, [ToN0XKeHHeM 0 3aKynKax U IUIaHOM 3aKyTIOK.

Cocras NoCTOSHHO JEHCTBYIOIIEH €IHHON KOMHCCHH JUIS OCYILECTBJIEHHS 3aKylOK TOBapoOB,
paboT M yCIIyT YTBEpPXKAAeTCsl PYKOBOAUTEIEM YUPEKICHHS.

1.13. B nensx obecneveHns COXpaHHOCTH 3IEKTPOHHEIX JIAHHBIX Oyxranrepckoro y4yera u
OTYETHOCTH:

» Ha cepBepe eKeJHEeBHO IPOU3BOAMTCS COXPAHEHHE Pe3ePBHBIX KOMHil 6asbl «byxranrepus»,
«3apruiaray;

» 10 HTOraM KBapTaga M OTYETHOTO TOJa MOC/E CAAYH OTYETHOCTH TPOH3BOAMTCH 3aIlHCh
Komuu 0asbl JaHHBIX HAa BHEIIHHI HOCHTENs — CD-IHCK, KOTOPBHIH XpaHHTCS B ceiie
rjaaBHoro Oyxranrepa.

2. VY4erHble JOKYMEHTbI H PErHCTpPbL

2.1. Byxrantepckuif ydeT BeNETCS MO NPOBEPEHHBIM H NPHHATHIM K YHETy TIEpBUYHBIM
(CBOZHBIM) YYETHBIM IOKYMEHTaM METOJOM HaunicieHus. K yueTy NpHHHMAIOTCS IepBHYHbBIE
(CBOJIHBIE) y9YeTHBIE JOKYMEHTBI, COCTAaBJICHHBIE HA[JIEXKAMM 00pa3oM H IOCTYIHBIIHE 10
Pe3yJbTaTaM BHYTPEHHErO KOHTPOJIsS XO3SHCTBEHHBIX ONEPalnii A1 PErucTpaluH CONepKaIHXCs
B HUX JJAaHHBIX B PErUCTpax Oyxydera.

be3 najpnexamero opopMmieHHS NEPBHYHBIX (CBOAHBIX) YUETHBIX AOKYMEHTOB IHOGbIE
HCTIpaBNeHAS (00aBlIeHHE HOBBIX 3amHceil) B 3EKTPOHHBIX 0a3aX JaHHBIX He J0TYCKAIOTCH.

2.2. Xo3sHCTBEHHBIE ONEpallMH B OyXTauTepckoM yueTe O(GOPMISIOTCS THIOBBIMH
NEPBHYHBIMH IOKYMEHTaMH, KOTOphie yTBepkaeHs! [Ipukaza Munpuuna Poccun ot 30.03.2015 N
521 "OG yrBepikieHMH (OPM NEPBHYHBIX YYETHBIX AOKYMEHTOB M PETHCTDPOB Oyxranrepckoro
yHeTa, NPUMEHAEMBIX OpraHaMH TIOCYJapCTBEHHOH BIAcTH (TOCYJAapCTBEHHBIMH OpraHaMH),




SETHACTeH B 00BeKTe OCHOBHEIX cpencts (Ipunoskenne Noj 0).
IIpu nepenaye 00BEKTa OCHOBHEIX CPEACTB moapsxyuKy — COCTaBIseTCs AKT IpHema-cauy

'TFBMOHTHPOB&HHBD(, pexoncmynpoaaﬂnmx H MOJ.IepHPBHpOBaHHHX 06’LeKTOB OCHOBHBIX Cpeacts
#9. 0504103).

besHammynple PacteTel ¢ mopmoryerHEMK JHIAMH  OCYINECTBISIOTCY nocpencTeoM
SESHCICHHS IONOTYETHEIX CYMM Ha OaHKOBCKHe 3apnyaTHbIe KapTe COTPYIHHKOB.

[Tepevens jun, HMEIOLMX NpaBo nomyyars AICHEIKHBIE CPEAICTBA MOX OTUeT Ha IIpHOGpeTeHne
“9=apos (pabor, YCIIYT), NpuBejieH B Hpunoxennu No 15 ¢ HacTosmeH YueTHoit momuruke,

7.4. PaGorhukam YUPEKIEHHS, KOTOpbIe TIpOH3BENH omary XO3SHCTBEHHBIX pacxoznoB 3a
ST coOcTBEeHHBIX CPEACTB, MIpoH3BOmHTCH BO3MeIleHre TuX pacxonos, Bbinava nemesnprx
SOSACTBE B momoTyer TIPOM3BOIUTCS Ha OCHOBaHmK [THCEMEHHOrO  3asBieHuy nonmyyarens
Wlpwioxenue No 7).

JeHexHbre CPEACTBA  Ha  Xo3siicTBeHHEBIE HYXIBI BBINABaTh momoTyer p pasmepe 1o
30000 (Tpuanaru ThICSY) pyGieii Ha CPOK 110 5 pabounx nueii.

Ilo oxomvanmyu YCTaHOBJIGHHOTO cpoka PaboTHHK nomken g TeueHue Tpex paboumx nueii
STEHTATECA O NPOM3BeNeHHEIX pacxonax umm cmartp H3JHMIIHHE NeHeKHble CpencTtra B Kaccy

7.5. Ycranosurs CIIMHBIE HOPMEI KOMaHAMPOBOUHBIX pacxomos s BcexX paboTHHKOB
YEDEAICHHS:
# CyTouHbIe — 10() py6neii;
7 Tpoesn -  cormacwo, TOATBEP:KAAIONTHX AOKYMEHTOB, pacxomsl o Ipoesny B

HOATBEPKAAOMHX 9TH pacxo/s! - He BO3MEIAoTCs.
B teuenme orwernoro TOZa HOPMEI KOMaHAMPOBOYHELK PACXON0B MOryT GEITH H3MeHemm
9C00BIM pacnopsukeHmeNn PYKOBOZHTENS yupesknenys.
Ilpn Hanpasnenny 5 OZHOHEBHBIE KOMAHIMPOBKH 10 Tepputopun PO cyroumpe ge
SHIIUTaYHBAIOTCY,

“omanmposke (ITprnoskenne No 7).
ABAHCOBBIf OTYer 10 KOMaHIMPOBOUHBIM  pacxoam TIpencTaBnsercs paGotaukon p
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SUNTATTEPHIO YYPEXICHHS He MOo3JHee TpexX paboumx [Heil co JHA ero BO3BpAlleHHs H3
SOMaHTHPOBKH.

7.6. Belmaua [oBepeHHOCTEH Ha TNOMY4eHHE TOBAPHO-MATEPHATBHBIX [EHHOCTEN
SV IIECTBIAETCH TOJMBKO MaTepHallbHO-OTBETCTBEHHBIM JIHLIAM YUPEXKIEHHS CO CPOKOM OTHeTa I0
s 10 nHelt ¢ MOMeHTa BhIMHCKH. [lepeueHs JMI, HMEIOIIMX TPaBO MOIYYeHHs J0BEPEHHOCTEH,
spwseneH B [Ipunoxennu Ne 16 k HacTosme# Y4eTHOH MOMMTHKE.

7.7. C nensio mepeBoaa 3anoykeHHocTH co cuera 208 00 ma cuer 209 00 momordeTHBIE
S3MMEI CPOKOM «CBOEBPEMEHHO HE BO3BpAIllEHHBIE)» CUHTATh:

® TPHINATHL KAJIEHJapHBIX OT CPOKa, YCTAHOBIEHHOTO COTPYIHHKY JJIs BO3BpaTa
MOJOTYETHBIX CYMM HacTOsALIeH YUeTHOH MOJTHTHKOIA.

7.8. Onnaty pacxonoB 00ydarOMMHUCSA IPH HANpaBIeHHH WX Ha KOHKYPCHI, KOH(EepeHIHH,
SaEMTHAABI M MTPOYME MEPONPHATHA IIPOH3BOAMTL HAa OCHOBAaHHH IPHKa3a, O()OPMIIEHHOIO B
COOTBETCTBHH € YCTAHOBIEHHBIMH TPeOOBaHHAMH C yKasaHHEM BHIA BO3MEIIAEMBIX PacxoioB (B
SACTH OIUIATBI IPOE3/la W NPOXKMBaHHWsA B TOCTHHHIE), 3aABICHHS HA aBaHC W TPHIJIALICHHSA
CTOPOHBI-OPraHU3aToOpa MEPOIPHATHS.

OGyuaromuxcss, He JOCTHTIIMX COBEPIICHHOJIETHS, HANpaBIATh HAa Yy4YacTHE B
SLIUCHA3BAHHBEIX MEPONPHATHAX TOJBKO B CONPOBOXKICHHH PYKOBOIHMTENS, HA3HAYEHHOIO
COOTBETCTBYIOIIUM NMPUKA30M, C OIIATOM eMy KOMaHIHPOBOYHBIX PACX0/I0B.

OGyuaromuMmces, HanpaBlIC€HHBIM Ha KOHKYPCHl, KOH(EpeHUHH, OJMMIHAALI H IpPYTHE
MEDONIPHATHS OIUIAYMBAThL PacXo/bl Ha nuTaHue B pazMepe 100 pyOieii B cyTKu 3a cueT cyOCHIHH
SEpeKICHHS.

8. Pacuersl ¢ 1edHTOpaMH H KPeAHTOPAMH.

8.1. AHaJIUTHYECKHi yYeT pacyeToB ¢ IOCTaBIIMKAMH (TOAPSIYMKAMHE) BEIETCS B paspese
EDEIHTOPOB.

8.2. AHaTHTHYeCKHil yYeT pacyueToB C IUIATENBIIMKAMH 110 JOXOJIaM BEIETCS B paspese
20HTOpOB. . =
"~ 8.3. AHanmTHYeckuil yuer pacyeToB IO OIUIaTe TPyJAa BeAeTcs B pa3pe3e COTPYAHHUKOB H
20VTHX (PU3HYECKHUX JTHII, ¢ KOTOPHIMH 3aKITIOUEHB! IPak/IaHCKO-TIPABOBBIE JOTOBOPEL.

TaGenp yuéra mcnonbzoBanus pabouero Bpemenu ((.0504421) (manee TabGens) Beaércs
THIaMH, HA3HAYEHHBIMHM IIPHKAa30M IO YYPEXICHHIO, €XKeMEeCSYHO B pa3pese CTPYKTYPHBIX
Doapas/IeNieHHH.

Tabens 3anonuseTcs 2 pa3a B Mecsill 3a CIeAYIOIIeH NepHOI:

»  3aTIepByIO OJOBUHY Mecsua — ¢ 01 mo 15 4ucno Tekyuero Mecsuna;
»  3amecsan — ¢ 01 no mocneaHee YUCIIO MeCsIa BKIIOUHTEILHO.
Cpoxu npencrasnenus B Oyxranreputo Tabers:
»  3aTepBYIO NOJIOBHHY MecsIa — He ro3aHee 15 ynucna TeKymero Mecsuna.
»  3aMecdll — He T03/IHee MocaeHero paboyero JHs TEKYIIEro Mecsia.
Cnioco6 3anonuenus Tabesns:
> 10 ABKaMm

YcnoBHble 0003HAUEHHS! IIPUMEHATH COTJIACHO TEpevHs, MPHBEIEHHOro B MeTomHuYecKHX
PEXOMEHIANMAX, yTBepkaeHHbIX [Iprkazom Munduna Poccun ot 30.03.2015 N 521.

B cnyyae o6HapyxeHHs (aKTa HEOTpaXKeHHsl OTKIOHEHHH HJIM HEMOJHOTHI MPEeACTABIEHHBIX
ceenennil 00 yuyére pabouero BpeMeHH, a TaK)Ke BBISBIEHHBIX OIIHOOK, JIMIA, OTBETCTBEHHEIE 32
scaende Tabens mnpeacraBnssior KoppekTupytommii Tabems B CpPOKH, NpeayCMOTpPEHHBIE
zoxymenToobopotom yupexaenus (IIpunosxerne Nel0).
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MYHUIIMIIAJIBHOE ABTOHOMHOE
OBIIEOBPA3OBATEJBHOE YYPEKJIEHUE
«CPEJTHSISI OBIIEOBPA3OBATEJIBHAS IIKOJIA Ne 16
UMEHH B.I1. HEMUMBILIIEBA»

MAOQY COII Ne 16 UMEHH B.I1. HEUMBIILIEBA

ITPUKA3

24 masn 2019r. Ne 38
r. Tobonbck

O 6HeceHuu U3SMEHEeHUl 6 yHemHylo RONUMUKY YupexcoeHun

PyxoBonctBysice @enepansHbiM 3akoHOM 0T 06 nekabps 2011r. Ne 402-03
«O OyxranaTepckom ydere», ILIL22, m2 DenepalbHOro CcTaHAapTa
Oyxranrepckoro ydera s OpraHM3alliif rOCYJapCTBEHHOTO  CEKTOpa
"KoHuentyanpHble OCHOBBI OyXraaTepCcKOro ydeTa W OTYETHOCTH OpraHH3al[Hii
rocylapCTBEHHOIO CeKTopa", yTBepxAeHHOro npuxkasoM MuHpuHa PO ot 31
nexkabpsa 2016 r. N 256n, HanoroBeim komekcom P®, HHcTpykumeit mo
NpUMeHeHHI0 EnuHOro mnaHa cueToB JUiss OpraHOB IOCYAAapCTBEHHOM BIAcTH
(rocylapcTBEHHBIX OpraHOB), OpPraHOB MECTHOTO CaMOYIIPABJIEHHs, OPraHOB
YTIPaBJIEHHs] TOCY1apCTBEHHBIMH BHEOIOKETHBIMU (DOHIAMH, IOCYyIapCTBEHHBIX
aKkaJeMHii  HayK, TOCYIapCTBEHHBIX  (MYHHULUIAIBHBEIX)  YUpeXICHHI,
yrBepxaeHHOH Ilpukazom Munduna Poccum ot 01.12.2010r NelS57w,
Pacnopspkenuem ['naBel AxmunucTpanuu ropoga To6onscka ot 01.09.2009 r Ne
1702  «O6 yrtBepxnaenun IlonoxeHus o mopsinke O(OPMIICHHS CITy)KeOHBIX
KOMaHJIMpPOBOK M BO3MEIICHHS pacXoJOB, CBS3aHHBIX CO CIIy)KeOHBIMH
KOMaHIHPOBKAMHU  MYHHIMNAIBHBIX  CIYXallMX aJAMUHHCTpPALlMd Tropoja
Tobonbcka u pabOTHHUKOB aIMHHHCTPALlMd TOPOJA, HE SBIISIOLIUXCS
MYHHULUNATBHBIMH CITYXKAILIUME,

I[TPUKA3BIBAIO:

L n.m.7.5, n.7 Ilpunosxenus Ne 1 k mpukasy ot 12.01.2016 r Ne 3 «O6
YYETHOH [IOJUTHKE YUPEkKAECHHA» YUTATh B CIICAYIOIIECH pelaKIiH:
«YCTaHOBHTH €JUHBIE HOPMBI KOMaHAUPOBOYHEIX PACXOI0B I BCEX PabOTHUKOB
YUPEIKICHHUS
- cyTo4HbIe pacxoabl no Poccuu 100 pybaeii B cyTKH;

- pacxo/sl 1o Npoesay paboTHHKA K MECTY KOMaHIMPOBAHHUS U 0OPATHO - K MECTY
IIOCTOSIHHOM pPaloTHl (BK/IIOYasl CTPaxOBOH B3HOC Ha 00s3aTellbHOE JTHYHOE



.

CTpaxOBaHHE MacCCAXHUPOB Ha TPAHCIOPTE, OIUIATY YCIYT IO OGOPMIIEHHIO
INPOE3AHBIX  HOKYMEHTOB, IIPENOCTABIIEHHID B  I0€3[JaX  IMOCTEILHBIX
NPUHA/IEKHOCTEH), a TaKKe IO Mpoe3qy M3 OJHOrO HACENEHHOrO IyHKTa B
ApYyro#, ecid pabOTHHK KOMaHAMPOBaH B HECKOJBKO OpraHM3alHi,
PacCoIOXKEeHHBIX B Pa3HEIX HacCEJICHHBIX ITYHKTax, BO3MELIATCA nmo
(paKkTHYECKHM 3aTpPaTaM, NOATBEPKAEHHBIM NMPOE3AHBIMH J0OKYMEHTAMH;

[Ipy OTCYTCTBMM TIPOE€3IHBIX [JOKYMEHTOB JIMGO MHBIX JOKYMEHTOB

NOATBEPKAAIOLIMX IMpoe3n (B cioydae yTpaThl JHOO TOpPYH [POE3AHBIX
JIOKYMEHTOB), omiaTta pabOTHMKY MOXeT OBITH MPOW3BEAEHA IO PEIICHUIO
paboronarens. PasmMep omnaTel COOTBETCTBYET MHHHMMAIbHBIM Tapudawm,
yCTaHaBIMBaEeMBIM NIEPEBO3YHKOM.
- Pacxosl 10 HaWMy JKHJIOrO ITOMEIIEHHUS BO3MEeIAlTCs pabOTHUKY (KpOMeE Tex
ClyyaeB, KOrJa eMy IpeNoCTaBjseTcss OeCIUIaTHOe JXHUJIOe IOMEIIEeHHE) 10
(baKTHYECKHMM 3aTpaTaM, MOATBEPIKAEHHBIM COOTBETCTBYIOIIMMH AOKYMEHTAMH,
HO He OoJiee 1200 pyGaei B cytkw mis moe3nok mo Poccun u He Gosiee
CTOMMOCTH OJJHOMECTHOr0 HOMepa AJasi moe3aok B ropoaa Kazaue, CaHkT-
IlerepOypr, MockBa.

I[Ipu oTCYTCTBMH MOATBEPKAAOIINX JOKYMEHTOB PACXO/EI 10 HAlMY XHIOTO
NOMELICHUs BO3MEIIaTcs B pasMepe 30 MpOLEHTOB yCTaHOBIEHHON HOPMEI 3a
KaXX/IbIH J€Hb KOMaHIUPOBKH.

B mensx S5KOHOMHYECKOrO OOOCHOBaHHS pAacXO4OB IIPH HAIPaBJICHHH
paboTHMKa B KOMAHIUPOBKY 4YeTKO (OpPMYyJIHpPOBaTh IeNb TMOe3AKH C
NPUIOKEHUEM MPHIJIAIIEHHs CTOPOHBI — OpraHu3aTopa MEpOIPHUSATHS.

[lppymHa, 1O KOTOpOH CoOBeplIAeTCs MeIoBas I0e3[Ka, JOJDKHA
COOTBETCTBOBATH CPOKY «IIyTELIECTBHS» H €ro Mapumpytry. Ecou uensio
KOMaHIUPOBKH SIBJISIETCSl, HaAlpHMep, yd4acTHe B BEICTABKE, OJIHOJHEBHOM
CeMHHape, HarpaXKJAeHUe M0 UTOraM OJHMITHAABl PAOOTHUK OpraHu3auuy 00s3aH
«IBUHYTBCH» B OOpaTHOM HAlpaBIeHWH B TEeUEHHE CYTOK IIOCIE OKOHYAHMS
MEpPOIPUATHS.

Ecnu Bpemst B IyTH 10 MecTa KOMaHAXPOBAaHHS COCTABIISET He Gonee 5 yacon
YCTaHOBHTE, YTO [1aTa OTOBITHSA B KOMaHAHPOBKY B MPOE3IHOM JOKYMEHTE JOJKHA
COBMaJaTe C [JaTOM Hayajla BBIONHEHHWS CIy)keOHOro 3amaHus (LEnH
KOMaHIUPOBKH ).

B TedeHue 0TYETHOrO roJja HOpMBI KOMaHIMPOBOYHBIX PACXO/0B MOTYT GBITh
H3MEHEHBI 0COOBIM PACIIOPSKEHUEM PYKOBOAUTENS YIPEKIECHHUS.

Ilpy HanpaBneHWH B OJHOJHEBHBIE KOMAHIHUPOBKH [0 TEPPUTOpHH PD
CYTOYHBIE HE BBIIIIIAYHBAIOTCS.

[Ipy OTCYTCTBMM TNpOE3OHBIX [JOKYMEHTOB /MO0 HHBIX JOKYMEHTOB
MOATBEPXKAAKOIIMX  IPOe3J,, IepHOJ  HAXOXKIOCHHS B  KOMAHAMPOBKE
IOATBEPIKAAETCs CIIy KeOHOH 3aMCKOH O BBIMONHEHHHU CITyKeOHOro Mopy4YeHHUs B
xoMmanaupoBke (IIpunoxenue Ne 7 k YdeTHOI MOIUTHKE).

ABaHCOBBIA OTY4ET N0 KOMAaHIMPOBOYHBIM pAcXolaM IMPeACTaBISETCS
pabOTHUKOM B OyXranTepHio ydpexxIeHus He T03IHee TpeX pabouyux AHeH co JHS
- €ro BO3BpAllleHHs U3 KOMaHIHUPOBKHY.

2. YcTaHOBUTSH, YTO H3MEHeHus BeTymaeT B cuiy ¢ 01.05.2019r.



3. O3HakOMHTh C VYYETHOH IOJUTHKOH BceX PabOTHHKOB YUpEKICHHS,
MMEIOIIMX OTHOIIEHHE K YIETHOMY IIPOLIECCY.

4. KonTposns 3a cobmonenreM Y4eTHOMN MOJUTHKH BO3JIOKHUTE HA [VIABHOI'O
Oyxrantepa BepOeiinnkosy M.T.

Moanucax: Emen OkcaHa
KOpbeBHa
/ngoesamae: A
OTBepXxaato a1oT
AupexTop /AOKYMEHT CBOeif 0.10. Emen
yOOCTOBEPSIOLLEN NOAMNNCHI0
MecTononoxeHue: T.
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MYHHUIIUIIAJIBHOE ABTOHOMHOE
OBIIIEOBPA30OBATEJIbHOE YUPEKJIEHUE
«CPEJIHSAS OBIIEOBPA30BATEJIBHAS IIKOJIA Ne 16
MUMEHM B.I1. HEUMBIIIIEBA»

IIPUKA3

N 47/ 20.08.2019r.

O BHECEHMHU W3MEHEHHH B YUETHYIO IIOJUTHKY Y UPEKICHHS

PykoBoactysice @DeznepanbHbiM 3akoHOM 0T 06 mexabps 2011 r. Ne
402-®3 «O OyxranTepckoM yueTe», m.m.22, m.2 dDenepanpHOro craHjpapra
OyXraaTepckoro ydera JUld  OpraHM3alMd  rOCYIapCTBEHHOIO  CEKTopa
"KoHLeNTyanbHble OCHOBBI OyXranTepcKoro y4era M OTYETHOCTH OpraHH3alui
roCyJapcTBEHHOro cekTopa', yTBepXkaeHHoro npukasom Munpuaa PO ot 31
nexkabps 2016 r. N 256n, Hanoroeiv komekcom P®, Mucrpykuuei mo
NpUMeHeHHI0 EQMHOrO IUIaHa CYETOB [71i OpPraHoB TOCYJapCTBEHHOH BIIACTH
(rocyJapcTBEHHBIX OpPraHOB), OPraHOB MECTHOrO CaMOYNpaBJeHHs, OPraHoB
yIIpaB/ieHHs TOCYIApCTBEHHBIMU BHEOIOKETHBIMM (DOHAAMH, rOCYAapCTBEHHBIX
aKaJeMHuH HaykK, rOCYyIapCTBEHHBIX  (MyHHIMIIAIBHBIX) yUpexKICHUH,
yTBepx/eHHoil Ilpukasom Mun¢una Poccum ot 01.12.2010r  Nel37s,
PacnopsokenueM ['1aBel AxmunucTpaumy ropoaa ToGonbcka ot 01.09.2009 r Ne
1702  «O6 yTBep:kaeHuH IlonokeHHs O MOpsAAKe O(QOPMIEHHMS CIy)KeOHBIX
KOMAHIHPOBOK ¥ BO3MEILEHHS pacXOlOB, CBS3aHHBIX CO  CIyXeOHBIMH
KOMaHIMPOBKAMH  MYHMIMIAIBHBIX  CIOyKallMX  aJAMUHHCTpAllMd  ropoza
TobGonbcka ¥ paOOTHUKOB AOMHHMCTpallMM Tropona, He SBISIOLIUXCS
MYHHULUTIQJIbHBIMH CITYKAILIUMI»

[TPUKA3BIBAIO:

. BHecTH m3meHenus B 1.1.7.5, n.7 Ilpunoxenus Ne | k npukasy ot 12.01.2016 r

Ne 3 «O6 yyeTHON NMOJUTHKE Y UPEKICHHUS?!

YCTAHOBMTH HOPMY pacXol0oB IO HaAMy JKWIOr0 IOMELICHHs TI0
(haKTHYECKUM 3aTpaTaM, IOATBEPKAEHHBIM COOTBETCTBYIOLIMMH NOKyMEHTaMH,
HO He Goutee 2800 py6.ieii B CyTKH [U1st 0e310K 110 Poccuu 1 He Oosee CTOUMOCTH
OIHOMECTHOTO HOMepa s moe3mok B ropoma Kasanp, Cankr-IletepOypr,
Mockaa.

2. YCTaHOBHUTB, YTO U3MeHeHus BeTymnaet B cuiy ¢ 20.08.2019r

3. O3HaKOMHUTH ¢ Y4YeTHOM ITOJUTHKOM BCeX pPaOOTHHMKOB YYpEKIECHHS,
MMEIOILKX OTHOIIEHHE K yYeTHOMY IIpoLIeccy.




4. KOHTpO1Ib 3a cobmoneHneM YUeTHOH MOMUTHKY BO3NOKHUTh HA [IIABHOLO
Oyxrantepa, BepGeitnukosy M.I.

HupexTop 0.10. Emen




MYHULHUITAJTBHOE ABTOHOMHOE
OBIIEOBPA3OBATEJIBHOE YUYPEX/JEHHE
«CPEHSAS OBIIEOBPA3OBATEJIBHAS HIKOJIA Ne 16
MMEHH B.I1l. HEUMBIIIEBA»

MAOY COIlI Ne16 UMEHH B.I1. HEUMBIIIEBA

IIPUKA3
Ne 120 31.12.2019r.
r. ToGonbsck

O eHeceHuu UIMEHEH U 8 YYeMHYI0 NOTUMUKY YupedcoeHus

PykoBozactBysice @enepanbHbiM 3akoHOM oT 06 nexabps 2011 r. Ne 402-03
«O OyxranTepckoM ydetey, 1.m.22, n.2 PenepanbHOro cTaHgapTa OyXraiaTepckoro
ydeTa I OpraHu3alMi rocyaapcTBeHHOro cexkropa "KoHILenTyanbHble OCHOBBI
OyXrajJTepckoro y4era ¥ OTYETHOCTH OpraHH3allii rocyJapCTBEHHOIO cekTopa',
yTBep)KIeHHOro mnpukazom Munpuna PO ot 31 pexabps 2016 r. N 256H,
Hanoroseim konekcom P®, HMuHcTpykumeidl no npumenenuto EnuHoro miana
CYETOB JUIS OpPraHOB TIOCYJAapCTBEHHOH BIACTH (roCydapCTBEHHBIX OpPraHoB),
OpraHoB MECTHOTO CaMOYIIPaBJI€HHs, OPraHOB YMpaBI€HHs IOCYIapCTBEHHBIMH
BHEOIOKETHBIMU (DOH1aMH, rOCYJapCTBEHHBIX aKaJeMHil HayK, TOCY 1apCTBEHHbIX
(MyHHLMITATBHBIX) YYpeXIeHuH, yTRepxaeHHo# [Tpukazom Mungpuna Poccun ot
01.12.2010r Nel157n, Pacniopsxkenuem [ naBel AaMuHHCTpauuu ropoaa Tobonscka
ot 01.09.2009 r Ne 1702 «O6 ytBepkaenun [TonoxkeHus o nopsake opopMiIeHUs
ci1yeOHBIX KOMaHIUPOBOK U BO3MEIIEHHS PACXO/I0B, CBA3aHHBIX CO CITyKeOHBIMH
KOMaHIMPOBKAMH  MYHHUMNAIBHBIX  CIyXallMX  aIMMHHUCTpalUMH  ropoja
TobGonbcka ©  paOOTHUKOB  aJMMHHMCTpAllMM ropoja, He  SBISIOIIMXCS
MYHHLHNATbHBIMH CITyKaLUMH»

[TPUKA3BIBAIO:

1. BHeCTH W3MEHEHHE B YYETHYIO TMOJIMTHKY Y4YpEXIEHHS, YTBEpKIECHHYIO
npuka3zoM gupektopa ot 12.01.2016r Ne3.
B moamyukte 7.5, mynkrta 7 Ipunoxenus Ne 1 k mpukasy ot 12.01.2016 r Ne 3
«O0 y4eTHOH MONUTHKE YUpexJeHUA» IMpeanoKeHne «ABaHCOBBIH OTYET IO
KOMaHIMPOBOYHBIM pacxoiaM IMpejcTaBiseTcss pabOTHHKOM B OyXrajirepuio
yUpeXJIeHHs He MNOo3JHee Tpex pabouux MHEH CO [HA €ro BO3BpallleHHs H3
KOMaHIMPOBKH» YMTATh B CIIEIYIOLIeH pelaKIHu:



«ABaHCOBBIH OTHYET MO KOMAaHIMPOBOYHBIM pacxojaMm (mpuioxenue Ne2l)
MpeACTaBiseTcss pabOTHUKOM B OyXraiaTepuro yupexIeHHs He TIO3IHee Tpex
paboumx 1HeH co THS ero BO3BpAIleHUS W3 KOMaHIHPOBKI»

2. Jlononuuth npunoxeHue K npukaszy ot 12.01.2016 r Ne3 nmynkTom 21

«IIpunoxenne Ne 21 «llopspok aoxkymeHTanbHOro ogopMIIeHHS CITyKeOHBIX
KOMaHIMPOBOK.

3. YcTaHOBHTB, 4TO JaHHBIA npuka3 aencteyer ¢ 01.01.2019r

4. O3HaKOMHTH ¢ Y4ETHOH NOTUTUKOHN BceX pabOTHUKOB yUpeKICHHUSI.

5. Kontpons 3a cobmoaeHueM Y4UeTHOH MOJUTHKH BO3JIOKHTH Ha TJIABHOTO
Oyxranrepa, BepbeiinukoBy M.I".

upekTtop ( u/) — O.1O. Ement



IIpunoxenue Ne2 1
K Y4eTHOU MONUTHKE

MAQY COIII Ne 16 umenn B.IT. HEUMBIILIEBA
1S eneid OyxrajiTepckoro ydera

[TOPA1IOK
JlokyMeHTaJIbHOTO 0OopMIIeHHS CITy)KeOHBIX KOMaHIUPOBOK

1. Topsaok opopmieHHsI KOMAHAHPOBKH.

1.1 HW3panue mnpukaza pykoBomutenss ¢ ykazanuemM OUO u nomxHOCTH
paGoTHHMKa, ITyHKTa Ha3HA4eHWs, LIeJH, CpoKa Noe3nKH. JOKyMeHT [oJkKeH
COJIEp)KaTh CBEJEHHS O TOM, 3a CUeT KaKMX CpEeACTB OIUIAUYMBAIOTCS PaCXOJBbI.
[Ipuka3 cocrapnsiercs no popme T-9 (0301022 no OKVY )

1.2 CocraBieHde COTPYAHHUKOM 3asBlIEHUS B MPOMU3BOJILHOM BHJE HA UMs
pyKOBOAMTENS O BblOa4de aBaHca Ha CIyxeOHyl0 KOMaHIUpOBKy. B Hem
yKa3blBalOTCA: HEOOXOAMMasi CyMMa, CpOK BBIJJa4H, JaTa COCTABIECHUA U MOAMMCH
pabotHuka. [lns 0DOCHOBaHUs PacXOJOB K 3asBICHHIO IPUIAraeTcs pacyeT B
npou3BosibHOM (opme. Ykazanuss banka Poccum 3210-Y or 11.03.2014 rona
3anpenialoT oGOpPMIISITH PAcXOIHBIA KaccoBbIH oprep 0Oe3 3asBieHHs C
pesomonueit pykosoautens. [Iucemo Munduna ot 25.08.2014 roma Ne 03-11-
11/42288 pa3bsicHseT, 4YTO 3asBIE€HHE HEOOXOOMMO M B ClIydae IepeBoja
MOIOTUETHBIX CYyMM Ha IJIACTHKOBYIO KapTy paboTHHMKa. B HeM [OMOIHHUTENBHO
cienyeT yka3zaTh OaHKOBCKHE PEKBH3HMTHI IS IIEPEYHCIIEHHUS.

1.3 Beimiata aBaHca Ha KOMaHAMPOBOYHBIE pacxoasl. Ha ocHoBaHuM
3asBineHus (opmupyercs pacxonansiii opaep (0310002 mo OKV/I) Ha BeImauy
HaIWYKH M3 Kaccel unu marexxHoe nopydenue (0401060 mo OKVY) o
MepevrclIeHHH JeHer Ha pacyeTHbIN cyeT u3udeckoro nuua. B 3Tux gokymeHrax
cliefyeT yKa3aTh Ha3zHauyeHue pacxojoB. JleHexxHble cpe/icTBa BhIMLUIAYMBAIOTCS 3a
cyeT OrOKeTa WM MPUHOCAIIEH NOXOJ AeATEJIbHOCTH B 3aBUCHMOCTH OT Liefei
MOe3/IKU U YKa3aHUM, co/lepKaluXcs B IPUKa3e pyKOBOAUTENs.

1.4. Benenne Ttabens ydera pabodero BpemeHH mo ¢opme 0504421 Ha
COTpYJHHKAa C HCHonb30BaHWeM kojma «K», o3HadaloIiero HaxOXIEeHHE B
ciyxebHo# komaHaupoBke (npuka3 Munduna 52H).

1.5 TIlpenmocrtaBineHune pabOTHHKOM aBaHCOBOIO OT4YeTa C TMPUIIOKEHHEM
TIOATBEPIKAAIOUIMX TOKYMEHTOB N0 OKOHYAaHUM KOMaHIUPOBKH. YKa3zanus 3210-Y
MPEeANUCHIBAIOT MOAOTYETHOMY JIUILy OTYHTATHCS 00 HCIIOJIB30BaHUH MOTYy4YEeHHBIX
CPeICTB B CpPOK, He MpeBbIMAIINI Tpex paboumx IHeH cO OHSA OKOHYAHHS
KOMaHJIMPOBKH MM CO JHA BbIXoAa Ha pabory. [lns 1DOKYMEHTalIbHOTO
oopmieHuss ciayxeOHOH KOMaHAMPOBKH JOKHBI ObITH CHAHBI MOJ PACHHMCKY
MOATHHHUKH OMJIETOB, KBUTAHLIMH, CYETOB 3a MOCTHHHUILY, CITy)KeOHas 3amucka o
BBITIOJTHEHHH CIy)eOHoro mopyuyeHus B koMaHaupoBke (IIpunoxenue No7 k
VueTHoi nonuTHke). Ecnu pacueTsl mpou3BoAMIMCh OAHKOBCKON KapToi, cleayer
NpPeJOCTaBUTh AOKYMEHT Ha OyMakHOM Hocutene. OH SBISETCS OCHOBAHHMEM IS
OCYILIECTBJIEHHSI pacueToB 10 KomaHaupoBke. JlokymMeHTOM Ha OymakHOM
HOCHTEeJIe MOJKET OBbITh CIIMI, KBUTAHLMA 3JEKTPOHHOIO TepMHUHaia, OaHKOBCKas



BBIMMCKA M0 CUETY U ApPYTHe aHAJOTHYHBIE JOKYMEHTHI, CBHUAETEILCTBYIOIIHE O
(dakTe coBeplIeHUs onepalyd. B KBUTaHLUHU 3JEKTPOHHOIO TEPMHHAla J0JDKHA
ObITh yKa3zaHa (paMuus aepkarenis OaHKOBCKOM KapThl.

1.6 IlpoBepka oTueTa M OKOHYaTeNbHBIM pacuer. B cooTBeTcTBHH ¢
Vkazanusmu banka Poccum ot 11.03.2014r Ne 3210-Y pykoBoauresnem
YupexaeHus OnpeieIeH0 BpeMs Ha IPOBEPKY aBaHCOBBIX OT4eTOB — He Oonee 14
pabounx nHel. 3a oTBeneHHOEe BpeMs Oyxranrep B TedeHMH 5 (maATH) pabodmx
JHEH TnpoBepsieT IMOJHOTY M MpPaBWIbHOCTH O(GOPMIIEHMS MOATBEPHKAAIOIMINX
MPOU3BEICHHBIE PACXO/bl JOKYMEHTOB, IPOU3BOAMUT pacueT CyMMBI K BBIILIATE 3a
KOMaHAMPOBKY, JeJlaeT COOTBETCTBYIOIINE NMPOBOJKH W MPEICTABISET aBaHCOBBIH
OoTYeT rnaBHOMYy Oyxranrepy Ha npoBepky. [ naBHblii Oyxranrtep B TeueHuu 4
(ueTelpex) paboumx JHeH 1nipoBepsieT OQOpPMIEHHE aBaHCOBOIO OTYETa,
COOTBETCTBHE IPEJOCTABIEHHBIX JOKYMEHTOB TpeOOBaHHSAM 3aKOHOMATENIbCTBA,
[pU OTCYTCTBHH 3aME€YaHHUH Nepe/iaeT Ha yTBEPKICHUE JUPEKTOPY Y YpexkIeHHUs.

1.7 Ilpu Hanuyuu 3amedaHuid Bo3BpalaeT Oyxraiartepy Ha a0paboTKy.
Byxrantep B TeueHue 3(Tpex) pabouux AHe# HcnpaBiseT 3aMe4aHHs U MOBTOPHO
NpeacTaBIseT IN1aBHOMY OyXranTepy aBaHCOBBIA OTYET Ha NMpoBepKy. I NaBHBIM
Oyxrantep B TOT JKe [JeHb MpPOBepsieT JOKyMEHT W IMPe/CTaBIsAeT K YTBEPKICHHUIO
nupekTopy. Eciu BellaHHBIN aBaHC MPEBBILIAET CyMMY I10 JOKYMEHTaM, pabOTHHUK
JOJDKEH BHECTH OCTaTOK B Kaccy. Beigaya nepepacxoja MNpPOM3BOJUTCA Ha
OCHOBAaHMH JTMYHOI'O 3asiBJIEHUS COTPYAHHUKA M3 KAcChl IO PaCXOIHOMY OpAepy HJIH
TUIATEeKHBIM MIOPYYEHHUEM Ha KapTy COTPY/IHHKA.

2. OdopmieHHe aBaHCOBOI0 0TYETA MO CJayKeOHOH KOMaHAHPOBKe
2.1 3axkonom 52-@3 mnpenycMoTpeHa YHH(HUUHMpOBaHHas ¢GopmMa aBaHCOBOIO
oryera 0504505. JlokyMeHT 3amoyiHfeTCS BepHYBLIMMCS M3 KOMaHIAMPOBKH
COTPYAHMKOM M JHMIIOM, Beayumm Oyxyder. Ha mepBoi cTpaHule COTPYIHHK
3aMOJHAET CIEAYIOIIHE CBEACHHS:

* HaumeHoBaHHe yUpeKIEeHUS;

* DOUO;

*  JIOMmKHOCTB;

* Ha3nauyeHue aBaHca;

* JlaTy npeaocTaBlIeHHs OTYETa;

* CymMy NOITy4eHHOIO aBaHCa;

* @axkTH4ecKue pacxo/bl Ha CiIyKeOHyI0 KOMaHIHPOBKY.
byxrantep npoctasisier Oyxranarepckue MPOBOJKH, 3alI0JIHSIET CBEEHUS O BblAaue
nepepacxojla ¥ pacnucKy [UIsi COTpyAHHKa. B mpaBoMm BepxHeM yrIiy yKa3blBaeT
CYMMY K YTBEPXKACHHUIO PyKOBOLHUTEIIEM.
Ha BTOpOii cTpaHMlle COTPYJAHMK BHOCHT B peecTp BCe IMOATBEP)KIaloIIne
JNOKYMEHTBI, IMOJACYUTHIBAET OOILIYI0 CyMMy M MOJNHCHIBaeT OT4YeT. byxrairep
1oclie MPOBEPKU KaKIOr0 AOKYMEHTa [elaeT OTMETKY O IMPUHATUH CYMMBI K
y4eTy, CYUATAeT MTOTH, EpPepacxoj] UM OCTAaTOK M MpOCTaBisfeT NMpoBoAkH. Jlara
aBaHCOBOTO OTYETA — 3TO JCHb MPEJOCTABICHHS COTPYJAHHMKOM B OyXraiTepHro.
JlaTa yTBep)KIeHH!s JUPEKTOPOM — 3TO J€Hb OKOHYAHMS MPOBEPKH B COOTBETCTBHH
C YCTaHOBIIEHHBIMH CPOKaMH.

3. OdopmiieHHe KOMAHIHPOBKH B BbIXOHOH JeHb



3.1  Ecnu ciyxebHasi KOMaHIUPOBKa BbINAAaeT Ha BEIXOJHbIE THH

[Ipy KoMaHAMpPOBAaHMU COTPYAHHMKA TMpeArnoJiaraeTcs, C LENbI0 - BBHITIOJHHUTH
3a/laHie UMEHHO B BBIXOJIHOM JIeHb. B TakoMm cilyyae 0JJHOBPEMEHHO C MPHKa30M O
KOMaH/IMPOBKE HY)KHO H3[aTh NIPHKa3 O MPHUBJIEYEHHHU K paboTe B BHIXOJHBIE THH.
Cornacue coTpyaHuka B 3TOM ciydae oOs3arensHo. Oruiata NMPOU3BOAMTCS Ha
ocHoBannu TK P®. 1o BeIOOpY cOTpyJHMKA BBHIXOJHOW MOXET OBITH OIUIA4YEH B
JBOMHOM pasMepe WJIM B OJMHAPHOM, C MpeaocTaBlieHHeM oTryia. Pacuer
IIPOU3BOJAUTCA B COOTBETCTBHM ¢ [lonoxeHuem o6 orate Tpyaa, AEHCTBYIOLINM B
obpa3oBaTenbHON OpraHU3alHH.
Ecnu orpe3 uiau BO3BpallleHUE U3 MOE3KU MPUXOAUTCS Ha BBIXOAHOM neHb. [1o
BBIOOpY COTPYAHHKA BBIXOJHOW MOXeT OBbITh OIJIaueH B JBOHHOM pa3Mepe WU B
OIMHAPHOM, C TIPeJIOCTaBJIEHHEM OTTYJIa.

4. Ilopsaoxk Bo3memeHHss Pa0OTHHKY pacXol0B Ha CJyxKeOHYIO

KOMAaHJIHPOBKY
4.1 KomanaupoBaHHBINH COTPYAHHUK, BEPHYBIIUCH W3 KOMaHIUPOBKH, B Te€UeHHE 3-
X pabouux aHed obs3aH npeacraButh paboroxaremo (n. 11 u 26 ITonoxenus, m.
4.4 Tlopsinka BeleHUs KaccOBbIX omepauuid ¢ OaHkHOTamMH W MoHeTod banka
Poccuu Ha Tepputopun Poccuiickoii @enepanuu, yTBepxaeHHoro IlonoxeHuem
banka Poccun ot 12.10.2011 Ne 373-T1):

aBaHCOBBIN OTYeT 00 U3pacXOJOBaHHBIX B CBS3U C KOMaHIUPOBKOH CymMMax

W NPOM3BECTH OKOHYATEIbHBIM pacyeT 10 BBIAAHHOMY €My Mepel OThE30M B
KOMaH/JHpPOBKY JEHEeXKHOMY aBaHCy Ha KOMaHIMPOBOYHBIE pacxonsl. K
aBaHCOBOMY OTYeTy IpuiaraioTcs odopMieHHble HamiexalmmuM o0pazom,
IOKYMEHTBI: 0 HaliMe JKHJIOro MoMelneH s, GaKTHYeCKHX pacxojax Io IMpoe3ny u
00 MHBIX pacxo/ax, CBA3aHHBIX C KOMaHIUPOBKOI;
OTYET O BHINOJHEHHOH paboTe B KOMaHIUpOBKe B (dopme ciyxeOHOMH
3anucku ([Ipunoxenue Ne7 Kk YueTHO! NOTUTHKE)
Pacxonbl no mpoe3gy K MecTy KOMaHAMPOBKM Ha Tepputopuu PO u obpaTtHO K
MecTy paboThl TPAaHCMOPTOM OOIIEro MOJB30BaHHMS BO3MEILAIOTCS MPH HATUYHH
JOKYMEHTOB (OMJIeTOB), OATBEPKIAOLMX ITH PacXo/bl.

[Ipukasom Muntpanca Poccun ot 18.05.2010 Ne 117 "O BHeceHuu
n3menenudt B Ilpukaz MunucrepcTBa TpaHcnopra Poccuiickoit @enepanuu ot 8
HOs0ps 2006 r. Ne 134" B n. 2 npuka3za MunTtpanca Poccuu ot 08.11.2006 Ne 134
"O6 ycraHoBIeHHH (OPMBI INEKTPOHHOrO MaccaXKUpckoro Ounera u OarakHou
KBUTAHIIMK B TPak/IaHCKOW aBHalMK" BHECEHbl U3MEHEHHs, COIIaCHO KOTOPBIM
MapuIpyT/KBUTaHIMS 3JEKTPOHHOTO MaccaXupckoro Ounera u  OaraxHoii
KBUTAQHLMH (BBIMHCKA M3 aBTOMATH3UPOBAHHOW MHMOPMALMOHHOW CHCTEMBI
o¢opMIIeHHs BO3AYIIHBIX MEPEBO30K) ABIAETCS JOKYMEHTOM CTPOTOif OTYETHOCTH
H MPUMEHACTCA O OCYILISCTBJICHHA OpraHvu3allidMHd H HHIHWBHIYaJlbHBIMH
MPEeANPUHUMATENSIMA HAJTHYHBIX JEHEeXHBIX pPAacyeToB M (MIM) pacyeToB C
HCIIONIb30BaHUEM IUIATEXKHBIX KapT O0e3 NpHUMEHEHUs KOHTPOJIbHO-KacCOBOM
TEeXHHUKH.

CooTBeTcTBEHHO, ecTi aBUadbwuieT npuobpeTeH B 6e310KyMeHTapHOH Gopme
(3neKTpOHHBIA OuNeT), TO OIpaBAATEbHBIM [JOKYMEHTOM, MOJATBEPHKAAIOLINM
pacxoxel Ha npuoOpereHue aBuabuiera, SABIAIOTCS  COPMHPOBAaHHAs




aBTOMAaTH3MPOBAHHON HH(POPMALMOHHON CHCTeMOH OGOPMIIEHHS BO3IYIIHBIX
NepeBO30K MapIIpPyT/KBUTAHLMA 3JI€KTPOHHOrO JOKyMeHTa (aBHabuiera) Ha
OymMa)XHOM HOCHTENe, B KOTOPOH yKa3aHa CTOMMOCTb MepeseTa, MocafOYHbI
TajlOH, MNOATBEPKJAIOIIUH TepesieT IOJOTYETHOIO IHLA [0 YKa3aHHOMY B
3JIEKTPOHHOM aBHaOMIIeTe MapIIpyTYy.

K obs3atensHpiM U1 mpegocTaBieHds paboTOAAaTeNiO JOKYMEHTawm,
MOATBEPXKAAOUIMM TPAHCIOPTHBIE PAacXO[bl, TAKXE OTHOCHTCA MOCAAOYHBIH
TaJiOH, KOTOPBIH BbIAAETCS TNPH PErMCTPallMM Ha aBHapeiic W MOATBEp)KIaeT
nepeneT MNOAOTYETHOrO JIMI@ II0 YKa3aHHOMY B JJIEKTPOHHOM aBuabuieTe
MapmpyTy (cM. muceMa Munduna Poccun or 07.06.2013 Ne 03-03-07/21187,
Y®HC Poccun no r. Mockse ot 07.08.2012 Ne 16-15/071659@).
ITonTBeprkaeHreM pacXonOB Ha NPOE3] MOTYT SBJISATHCS M ApYyTHe JTOKYMEHTEL,
yZocToBepsione mnpedbiBaHHe pabOTHHKAa B KOMaHAMPOBKE M KOCBEHHO
MOATBepXKAatoLIKe pakT nepeneta. TakuMu JOKyMeHTaMu MOTYT GbITh, HAPHMED:

e CUeTa rOCTUHHIIBI;
* OTMETKH TAMOXEHHOr0 OpraHa O NepeceYeHHH I'OCYIapCTBEHHOM IPaHHIIBI

P® u mp.

Kpome Toro, B mnoaTsepxkieHHWe pacXoZoB Ha OIUIATy Mpoe3sa, B Clydae
MPHOOpeTeHHs: 3IEKTPOHHOTO OWseTa C HMCMONb30BaHHEM OaHKOBCKOW KapTl,
pabOTHHK J1O0/DKEH MpeNCTaBUTh PabOTOAATENI0 AOKYMEHT, MOATBEPKIAIOLIHA
CIHMCaHWe CPeACTB C €ro cYera 3a KyIUIEHHBIH aBHaOuieT. DTO MOryT ObITh
CleyIOLHE JOKYMEHTHI:

BBINTHMCKA OaHKa;

KBUTaHLKS OaHKOMATa;

CJIUII (KBUTAHIMS 3JIEKTPOHHOTO TEPMUHAIA);

ApyTHe NOKYMEHTBbI, B KOTOpPBIX B 00s3aTE€IbHOM MOPSIKE YKa3bIBAaeTCH

(bamunus nepkarens GaHKOBCKOM KapThl.
Ilpu npuoOpeTeHHH 3JEKTPOHHOTO OHIEeTa TPETHHM JIMIIOM JOIOJHHTEIBHO
notpebyercs pacmucKa WM MHCHMO BJajieNiblia KapThl ¢ MOATBEPXKACHHEM TOro,
4TO TNPOHM3BEACHHBIE MM pacXolbl BO3MeNIEHbl PAabOTHUKOM yupexaeHHs (cM.
mucbMo OHC Pocenu ot 22.06.2011 Ne EJT-4-3/9876).
Ecnu mocano4Hbiif TajoH Mo KakMM-THOO NMpHYHHAM ObLI yTEpsH, €ro MOTyT
3aMEHHUTh:

nybnukar;

KOMHUS 3K3eMIulApa Ouiera, OCTaBIIErocs B PAacIOpPsHKEHHH TPAHCIOPTHOM
OpraHM3allMi, OCYIeCTBUBILIEH MepeBO3KY (HHU3HYECKOro JIULA;

CrpaBKa M3 TPAHCIIOPTHOM OpraHu3allid C YyKa3aHWEM pEKBH3UTOB,
MO3BOJSIIOILINX MAEHTHOULIMPOBATh (PU3MUECKOe JTHIIO0, MAPLIPYT €ro Mpoessa,
CTOMMOCTBH OujieTa U J1aTy MOe3IKH.

Ycnosuem Bo3MeIIeHHs KOMaHIMPOBOYHBIX PACXOJ0B COTPYAHUKY OpraHH3alliu
CYMUTATh (AKT OCYHIEeCTB/IEHHs 3aTPAT HMEHHO KOMAHIHPOBAHHBIM JHIOM
(cm. mucemo PHC Poccuu ot 22.06.2011 Ne EJT-4-3/9876).
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